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This policy has been drawn up in collaboration with all members of staff at St.
Joseph's Catholic

St Joseph's Primary School

Effective Marking Policy

Introduction: At St Joseph’s RC Primary school the marking policy is part of a set
of policies on assessment, record keeping and reporting.

Marking is an important part of the assessment process and reflects the aims of
the school, which seek to encourage the highest possible standards for each
child. The marking policy aims to encourage positive self esteem and increase
pupil independence in learning.

Background: Research has shown that consistent and effective marking, as
documented in this policy, has a significant impact on raising achievement.

Researching on marking has shown that pupils highlighted a number of points
they like:

X to see that their work is carefully considered
X to know that their effort is acknowledged

X to know clearly what they do well, where they go wrong, and, specifically, how
they can improve

X detailed comments but not too much writing
X time to read what a teacher has written and to ask questions
X seeing examples of good work from other students.

The way that work is marked can make or break the essential dialogue between
teacher and learner: this is the dialogue which enables a student to know how
well they are working, what their strengths are and what to do next to improve.

Marking should provide constructive feed back to every child, focusing on success
and improvement against learning objectives and success criteria. Marking should
help children to become reflective learners and give them strategies to be able to
improve their work and take the next steps in their learning. We aim to provide a
system of marking that is consistent and continuous, across each stage within our
school, that informs and influences our planning and which enhances children’s
learning.



Effective marking should:

¢ Identify achievements and the next steps in their learning
« Relate to learning objectives and success criteria for each lesson

« Give children specific praise for the success of their work, showing it is valued
either by highlighting in Yellow or from the teachers comments

» Give children clear strategies on how they can improve their work

* Be read by pupils and time should be given for them to improve their work
using a green pen

» Be manageable for the teaching team.

» Help teachers evaluate teaching and inform future planning and next steps in
learning

* Show consistent codes and procedures throughout the school
» Provide a tool for teacher assessment

» Help parents to understand the strengths and areas to develop in their children'’s
work.

Although excellent teaching and assessment are central to students’ high
attainment, not all pieces of work can be quality marked. Acknowledgement
should always relate to the learning intention. Every extended piece of writing
should be quality marked at least twice a week. Teachers need to decide
whether other pieces of work will simply be acknowledged with the marking
codes or given detailed attention.

Monitoring

Marking should be regularly scrutinised and books should be seen as part of both
lesson observations and learning walks by the SLT. All curriculum leaders should
moderate work and sample marking.
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Quality marking




Every piece of work will be marked however quality marking should happen at
least on every piece of extended writing but may be more if required.

X Adults mark in red pen
X Assessing the work against the learning objective and the success criteria

X Highlight successes in yellow: Once the learning intention has been made clear,
the marking has to be focused on that

X Blue improvement prompts - Highlighted in blue by the adult

X Writing an improvement prompt or question in red pen

Responding to marking:

Children'’s response to the comments

X Children should be given time, at the start of the day/ or in a discrete time set, to
read and respond to the written feedback the teacher has provided.

X Children should be encouraged to ask for clarification, if they do not understand
a comment and should be clear about what they need to do in their next piece of
work, as a result of the feedback they have received.

X Children should be expected to respond to the written feedback with a green
pen and correct mistakes with a green pen. When children have responded to
feedback, teachers should initial their feedback to acknowledge the child's
response

Self/peer evaluation

X All children should be reminded to self-evaluate against success criteria and
older children should be encouraged to identify their own successes and look for
an improvement point. When evaluating their own work Self Assessment should
be written on the work and comments written in green.

X Use checklist to guide self-assessment

The plenary could then focus on this process as a way of analysing and learning.
This process should also highlight specific children who need targeting with
specific things through a focus group or individual attention.

X Children should be given the opportunity to evaluate the work of their peers
and provide suggestions for improvement. When doing this pupils should write



Peer Assessment on the work and write their name after completing this
evaluation. This should done with a blue pen or pencil NOT a green pen

Again this process needs guidance from the teacher — look out for peer
evaluations so comments from peers are useful and helpful.

X Assessing work against the marking grid is also another marking strategy useful
for both self, peer and teacher evaluation.

Assessed marking

A short time after completing a unit of work or at the end of each half term
depending on the subject, an assessed piece of work should be undertaken and
marked against a checklist of criteria that should be stuck in books. Areas for
development should then become targets for the next term and should be fed
back to parents at consultation meetings as areas for development.

Marking improvement prompts:

* Reminder prompt: linked to success criteria and L.O. e.g, Say more about......
Explain this....

 Scaffolded prompt. A sentence given by teacher with missing words or an open
ended question

e.g, Try and add more descriptive language to your ending - Describe the.....

e Example prompt: giving two or more alternatives or asking the child for an idea
of their own.

Basic marking:

The learning objective and date will be at the top of all pieces of work.
Basic marking would include one or some of the following:

* Verbal comments during the lesson and after lesson. This is indicated by writing
aVinred pen by the LO

* Assessing against the LO and SC

¢ Use the codes to mark; no comments written at the bottom
« Praise could be given

Other codes:

If a comment has been made verbally, the adult should indicate this with a 'V’ on
the work.



1 If work has been supported by teacher indicate with a ‘T’, and if work has been
supported by a Teaching Assistant indicate with “TA'. This should be written in the
margin next to the LO

1 A completely independent piece of writing in KS1 can have an I written in
the margin next to the LO.

EYFS

Early Years use ongoing assessments as an integral part of the learning and
developmental process. This helps to ensure the children are making progress
towards the Early Learning Goals. Systematic observations and assessments of
each child's achievements, interests and learning styles are made by staff.

These observations are used to plan relevant activities and opportunities for each
child. Feedback is given to the child verbally and also shared with parents and
caregivers. Each child has a special book to record highlights of their learning
journey; parents and children are encouraged to contribute towards this book.

In the Foundation Stage, marking and feedback strategies include:
X Verbal praise

X Annotations, short and narrative observations

X Annotation of work and photographs by staff

X Children beginning to annotate their own work and pictures

X Oral dialogue with children about their play, work or special books

Reporting to Parents/Carers:

We have a variety of strategies that keep parents fully informed of their child’s
progress in school, and we encourage parents to contact the school if they have
concerns about any aspect of their child’'s work. Parents are informed via the
school website which contains a curriculum summary which identifies the main
areas of study for their child. The curriculum summary identifies how parents can
support their child with that term'’s work. For pupils with special educational
needs EHCPs and provision maps are reviewed each term and shared with
parents; the summer term EHCP is continued into the child’'s new class in the
Autumn term to ensure continuity of support. Termly parent consultations
provide the opportunity to discuss achievements and targets in Reading, Writing,



Numeracy and personal/social development. Parents also receive a written profile
in Autumn and Summer detailing their child's achievements and targets for
further development. In the Spring term parents receive their child's annual
written report on their child's progress and achievements during the year. In this
report we also identify areas for development for the remainder of the year at
school. In reports for pupils in Year 2 and Year 6 we also provide details of the
levels achieved in statutory assessments. Parents have the opportunity to discuss
any issues arising from the report with the class teacher.

Pupil Progress meetings & Assessment of Learning:
Planning for Assessment:

We use our school's annual curriculum plans to guide our teaching. In these
plans we set out details of what is to be taught to each year group. We use the
EYFS curriculum and the new Primary National Curriculum (September 2014). We
also use some published schemes of work, such as the Prospectus Curriculum.

we plan o



